
For this activity, students must have access to a keyboard.

Practicing the Basic 
Position

THE BASIC 
POSITION

ACTIVITY PLAN

1

40 minutes

TIME

Practice maintaining 
the basic position while 
typing the keys.

OBJECTIVE

Worksheet

Adhesive putty or tape

MATERIALS  
REQUIRED

4

Put your students into teams of two. One plays 
the role of  “typist” and the other plays the role 
of  “watcher.” Students take turns playing each of 
the roles.

Ask the typists to place their hands in the basic 
position, keeping their eyes closed and using the 
tactile reference points as a guide. 
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Lesson plan

PREPARATION

PREQUISITE ACTIVITY

Select the keyboard used by your students from among 
the four models in Worksheet no. 4. Print a copy and 
write out all the characters and symbols of the function 
keys on it. When you’re done, make photocopies for 
every workstation and stick them to the top edge of the 
computer screens with sticky tack or tape.  

Lesson plan: Introduction to the basic position
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https://typingpal.com/documentation/school-edition/pedagogical-resources/worksheets/introduction-to-the-basic-position


THE BASIC 
POSITION

The watcher makes sure that the typist’s eyes stay 
closed throughout the activity.

The students then switch roles.

Invite each watcher to name a key for the typist to 
type. While the typist does this, the watcher checks 
that the typist has typed the correct key and has not 
looked away from the screen. 

Remind students that they should always return 
their fingers to the basic position after typing each 
of the keys.

Tell them to repeat the exercise with different keys 
for a period of 10 minutes.

The members of each team can then switch 
roles and repeat the activity for another 
10-minute session.

When new characters are introduced, feel free to 
repeat the activity to target particular keyboard zones. 
For example, you could use it to introduce typing numbers 
or special characters.

VARIATION
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Do your students need more of a challenge? Ask them to 
repeat the same activity, but this time, typists must keep 
their eyes closed. They therefore cannot use Worksheet 
no. 4 to help them. Watchers can help by letting typists 
know if their fingers are near the correct key or not.

ADVANCED VARIATION

All our lesson plans can be downloaded for free 
at: https://typingpal.com/documentation

https://typingpal.com/documentation

